
Guidebook for Families and Students



Dear Sacred Heart Families,

As you read through the Guidebook, know that our policies are in place to keep 
Sacred Heart students safe and loved. Our mission and vision are the guide for all 
decisions and policies regarding your children. The teachings of the Catholic faith 
are at the core of this mission/vision and of our school culture. We use this guide as 
the reference for day to day operations of the school and the model for our future.

Policies are reviewed by the Education Commission and the principal on an annual 
basis. Sacred Heart School has the right to make changes to any policies it deems 
necessary during the course of the school year. Updates to this guidebook will be 
given to all registered and enrolled families . 

Please review the Guidebook carefully with your student and sign the compliance 
form at the back of the book. 

God Bless,

Anne Atkin, principal
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Where Learning and Virtue are Sacred

Mission -

At Sacred Heart School, our students are balanced: confident of mind, academics and 

Catholic faith .

Vision -

Sacred Heart School is structured with the purpose of graduating students who are prepared 

to persevere . Children are taught to live the Catholic faith while reflecting the unconditional 

love of Jesus. 

Goals:
Lead students to be disciples who know and live the Catholic faith ;

Inspire a learning community to foster academic excellence ; and

Motivate young people to fulfill the two great commandments of Jesus Christ by loving God and self in 

order to be responsible and give service to our neighbor.

ÅFull potential reached through challenging academics

ÅDiscipline is based on developmental virtues

ÅAccredited by MANS
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1929ðSacred Heart School is completed in April. A 
brick building, with six well -lit classrooms, and 
auditorium which seats 650 people.

1932ðGraduates first class of high school Seniors.

Sept. 3rd 1929ðSchools opens with 130 students 1st-9th 
grade. Taught by Franciscan nuns from Minnesota who 
lived in a convent south of the school.

1937ðFranciscan nuns went back to Minnesota and 
were replaced by Dominican nuns from Adrian, MI

1947ðHigh School is shut down.

1948, 1953 and 2012ðSchool buses were purchased.

1959ðNo tuition is charged just òpink envelopesó in the 
collection basket at church.

1962- Enrollment is at its largest. 205 students taught by 
6 Dominican Nuns and 2 lay teachers.

1965ðFirst UniformsðGirlsðwhite blouse, pleated plaid 
jumper.     Boysðblue shirt, dress pants and tie.

1970ðDominican Sisters left. 7th/8th grade was 
dropped.

1971ðOnly Catholic school remaining open in the 
county.

1982ðLowest enrollment of 30 students. New priest, 
new principal and all new staff. Grew to 70 students by 
the Fall of 1983.

1983ðKindergarten and PK were added. 7th/8th grade 
added.

1983ðTuition program started. $280 ðkindergarten     
$335 1st-8th grade.  $167 for each additional student.

1983ð96 new windows were installed.

2004ðAuditorium was turned into a computer lab.

2017ðNew Playground.

Sacred Heart School Founded in 1929
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HTTPS://WWW.FRENCHTOAST.COM/SCHOOLBOX/SCHOOLS/SACRED-HEART-SCHOOL-QS5454FT

Girls K ð6

Friday Mass Girls wear Jumper, Scooter or Front Pleated skirt with blouse 

or oxford ðNo polos on Friday

Everyday Uniform

Á Navy dress pants

Á Plaid scooter or A -line skirt ñNavy/Red plaid only

Á Plaid or Navy jumper (within 3ó of the knee)

Á Front pleated skirt ðNavy

Á White blouse or light blue blouse or oxford in short or long sleeve

Á Red and Navy Polos

Á Navy tights or knee socks 

Á Navy leggings (optional) worn under jumper or scooter

Á Navy pullover or button down sweater 

Á Spirit wear sweatshirt with SHS logo in any color (not worn during Mass)

Á Solid brown or black belt

Á Solid brown, black or navy shoe or dress boot (less than 1 inch heel)

Boys K - 6

Friday Mass Boys wear navy pants, navy or plaid (red/navy) tie and dress shirt. 

-No polos on Friday

Everyday Uniform

Á Navy dress pants

Á White or light blue dress shirt in short or long sleeve

Á Red and Navy Polos

Á Navy or black socks

Á Navy pullover, button down sweater or sweater vest

Á Spirit wear sweatshirt with SHS logo in any color (not worn during Mass)

Á Solid brown or black belt

Á Solid Brown or black shoe or dress boot

Navy shorts are permitted before 

October 2nd and after April 26 th for boys 

and girls.
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Hair, Jewelry, Make -up: Boys and Girls K - 6

Á Hair must be out of the eyes

Á Boyõs hair must be off the collar

Á No distracting hair styles

Á No dying or coloring hair

Á No dangling earrings, post earrings only

Á No earrings for boys 

Á The only jewelry allowed are medical bracelets, 
cross or Christian medal necklace, and watches

Á No nail polish, make -up, or tattoos (rub on or regular) 
can be worn by any student

Gym Dress Code

Á Tennis shoes (grades K - 6)

Á Shorts and T-shirt (grades 4 -6)

Á Sweatpants and sweatshirt (optional)

Jean and Jersey Dress Code

Á Shoes must have back strap and no open toe

Á Sleeveless shirts are not permitted

Á Shorts are permitted before October 2nd and after 
April 30th

1st Offense

Verbal warning 
from staff

2nd and 3rd Offense

Note or phone call 
home.

Final Offense

Student will not be 
eligible for 

jean/jersey pass 
for the quarter

Per Quarter
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Registration

Forms for registration are available in the office or on the 
website. sacredhearthudson.org

Á A registration date will be set for the following year; no forms will be accepted 
prior to this date.

Á All families of currently enrolled students must re -register each year within two 
weeks of the start of registration.

Á All tuition and fees of $130 (book and technology for DK -6th grade) $70 (snack fee 
for Preschool) can be paid at the time of registration or can be rolled into the 
tuition payments.

Tuition Rates and Policy

Á Our rates are set by the Education Commission prior to registration for the 
following school year . the school budget is subject to the approval by the parish 
Finance Committee. The current policy is included in the registration packet.

Policy

Á If you are having difficulty with a tuition payment you must reach out to the 
principal.

Á To receive the parishioner discount of $250 the family must be a registered 
parishioner of a Catholic parish.

Á Each monthly payment is non -refundable.

Á FACTSðWe use Facts Management Company for our tuition remittance. The 
program offers greater efficiency and financial stability for the school while 
providing convenience to families. You can enroll at 
http ://online.factsmgt.com/signin/3Z32Q 

Our cost to educate each child is $4,736. Sacred Heart School receives 

charitable donations from 7 parishes and private donors to keep our 

tuition rate low for our families . We are the lowest tuition rate in the 

Diocese of Lansing. We do not receive federal funding.

Tuition Rate for 

Preschool

Rate per Week Rate per Year

Three half days per week $33.00 $1,188.00

Three full days per week $66.00 $2,376.00

Four full days per week $88.00 $3,168.00

Five full days per week $110.00 $3,960.00

Tuition Rate for DK-6th Grade Tuition Rate:

One Child (DK-6) $2,625.00

Two Children (DK-6) $4,460.00

Three Children (DK-6)
For each additional child after three a 

donation is requested.  

$5,836.00
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Drop Off / Pick Up Policy

ÁDrop off in AM - Students (K -6th) can be dropped off from 
7:20-7:35 to the playground for morning recess. Students 
can not be dropped before 7:20.

ÁPK students will use the South Door by the parking lot. Parents 
can bring their children to the check in room outside of the 
preschool room.
ÁDK-6th grade students will be dropped off in the front of the school 

or in the school parking lot. Safety patrol/staff will assist students 
to the Playground Area in the back of the school until 7:35.

ÁPick up in PM - Students(K -6th) will be dismissed through 
the front door of the school. 

ÁBus students will be walked to the north corner of Market St. 
by safety patrol and a staff superviser to wait for the Bus.
ÁPreschool students will be picked up outside of the South Door at 

2:4o

ÁDK/K-6th grade students will exit out of the Front Doors at 2:50

Tardiness

Any student arriving after 
7:45 a.m. will be marked 
tardy. Please call the office if 
your students is going to be 
late.

Bicycle

Students may ride bikes to 
school with parental 
permission.  All bikes must 
be parked in the designated 
bike racks.  The school 
assumes no responsibility for 
bicycles .

Safety Patrol

Fourth, Fifth and Sixth grade 
students will serve as our 
safety patrol.
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Admissions Policy

Sacred Heart School was built and is maintained primarily to pass on the Catholic faith to youth.  Therefore, those who are 

Catholic have a special priority for admission into Sacred Heart School.  If the school possesses capacity for additional 

enrollees, no child shall be denied admission on the basis of sex, race, color, national origin, or religious affiliation 

(Diocesan Board Standard File #5117.1).

Requirements

Preschool students must be 31/2 years old by the first day of school and potty trained to enter preschool. The principal 

can make exceptions to the preschool policy.

Developmental Kindergarten Students must be 5 years old before December 30th. The principal has final authority 

over kindergarten placement.

Additional Guidelines

Priority will be given in the following order :

· Children of Parishioners of a Catholic Church.

· Children who have siblings attending the Sacred Heart Preschool-6th grade.

The above priority list will only apply for two weeks after the start of registration.  Any late registrations will be placed on

a waiting list and will receive a telephone call if a position is available. 

School Readiness

During registration, parents may schedule a non -stressful Developmental Kindergarten readiness test.  The test results, 

along with your childõs preschool teacher recommendation will help parents determine Kindergarten readiness. It is our 

goal to help parents find the best fit for the beginning of their childõs education.
· In accordance with Michigan Public Health Act 299, proof of immunizations must be presented to the school prior to acceptance of applicant. A waiver may be 

acquired at the Health Department.

· No child may be admitted after violating the weapons law (P.A. 328) (Diocesan Board Standard File #5131 -B)
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